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How to use the ‘Check Out’ function for interRAI LTCF Assessments 
 

The Check Out option can be used when the resident lives in a unit out of the facility Wi-Fi range, which requires a 

mobile device to be taken to the resident’s home to complete the interRAI LTCF assessment for the resident you 

wish to check out. 

In your main production site (blue screen) ensure the resident’s record is active and you have selected ‘new MDS’ 

ready to be completed. 

Check Out 

1. Go to the ‘Check In Check Out’ icon on your desktop and log in using your User ID and Password (this will be 

the user ID and password you use for the blue Production site – where you complete assessment for your 

residents). 

2. Click on the ‘Resident Management’ icon to take you to the ‘Resident Search’ screen. 

3. Click on ‘Check Out Resident’. 

 

4. Enter the NHI number for the resident you wish to ‘check out’ in the ‘Primary ID’ field then select ‘Search’. 
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5. When the resident you want to ‘check out’ is displayed, tick the small check box (this 

will highlight the resident in orange as shown) and click on ‘Check Out’. This will take 

several minutes. 

 

6. When the record has been ‘checked out’, the resident will appear as below with your name attached. 

Now click on ‘Search for a Resident’. 

 

7. In the ‘Resident Search’ screen search on the resident you have ‘checked out’. Now you can detach this 

device from the internet and complete the interRAI LTCF assessment by the resident’s bedside. 
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Checking In 

1. Click on ‘Check In Resident’ under the Common Tasks menu. 

 

2. Search for the resident you wish to ‘check in’ using the person’s NHI number. 
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3. When the resident you want to ‘check in’ is displayed, tick the small check box (this will 

highlight the resident orange as shown) and click on ‘Check In’. This will take several minutes. 

 

4. When the resident is successfully checked in, the ‘Check In Resident’ screen will no longer contain the 

resident’s record as below. 

 


